
 
 
 
 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

B. Developing the Relative Placement in CWS/CMS 

1. From the Placement Management Section  

2. Open the Existing Placement Home 

3. Open the Ongoing Requests page 

4. Open End Placement/Episode 

4c. Complete  
      Placement  
      End Date 

4a. Complete Notice to remove date 

4b. Complete     
       Placement    
       Change  
       Reason 

3a. Highlight & Enter Payment Stop Date 



 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.  
        
 

5b. Relative/NREFM Home 
and other small family 
homes, be sure home is not 
already licensed. 
 

 5a. Placement Facility   
  
 

SEARCH 
        
 



 

6. Create New Placement Home 
 

No Hits ?  Then… 
 


