
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PLACEMENT 
FORMS 

 

DETENTION 
(EA 1, FC 2, SAWS 1, SOC 158,  
   Rosales1, Memo of Non-Ref. ) 
 

PROMOTE 
TO CASE 

ACCOUNT CLERK , SENIOR (ACS) 
 

 Creates Placement Homes 

 Maintains Child Placement Data Log 

 Maintains Licensing Log 

 Assigns EES &  forwards placement 
forms to Foster Care Eligibility 

 

PLACEMENT 
CHANGE 

      ( Add/Chg.Req., SOC 158) 

SHELTER CARE/EMERGENCY 
PLACEMENT 

RV/RECERT 
(FC 2, SOC 158, Memo Non-Ref) 

REFERRAL  INVESTIGATION 

FOSTER CARE ELIGIBILITY (ES) 
 

 Develops Foster Care Accounts 

 Determines family eligibility 

 Determines federal eligibility 

 Reminds SW & ACS of pending 
Re-determination (RV) 

 Liaison Child Support Services 

DETAINING SOCIAL WORKER 
 

 Develops Placement in CWS/CMS 

 Completes initial placement forms 
 

PLACEMENT WORKER 
 

 Presents placement options at FPM  

 Concurrent Plan Debriefing 

 Assesses potential relative 
placements as available 

 Liaison w/ Shelter  Homes 

 Advises & Supports SW re: 
placement needs & processes 

 Coordinates with ACS 

 OFR Placement Determinations 
 

DESIGNATED CASE AIDE 
 

 Maintains Live Scan 
Records 

 Coordinates Live Scan 
process 

 Advise & support SW re: 
Relative Placement 

 

PRIMARY SOCIAL WORKER 
 

 Develops RV/Recerts in CWS/CMS 

 Completes RV placement forms 

 Ends Placement and Opens 
succeeding placement  

 Completes change of placement forms 

933 Placement Team 

Intervention Services for 
tenuous placements 

LICENSING WORKER 
 

 Recruits, evaluates and 
licenses foster homes & 
OFR homes 

 Provides SCR evaluations 

 Assesses some relative 
homes 

 Liaison OFR Shelter Homes 

 Investigates FC complaints 

 

  PLACEMENT PROCESS  FLOW CHART 

SOC 815 
SOC 817 
SOC 818 

FC 2 
SAWS 1 
SOC 158 

Petition  
Detention Report 

EA 1 

ROSALES 1 
Memo of Non-Referral 
Release of Information 
 

Add/Change Placement 
Request 
Foster Home License 
 

Detention 
Findings & 

Orders 



 

PROCEDURE FOR DOCUMENTING PLACEMENT CHANGES IN CWS/CMS 

 
GO TO: 

a. Placement Management Section 
1. Open “Existing Placement Home” Notebook 
2. Open the Ongoing Requests Page 

A. Highlight the existing rate(s) 
B. Enter a Payment Stop Date  

3. Open the End Placement Episode Page 
A. Complete the Notice to Remove Date (7 days ago) 
B. Complete the Change of Placement Reason  
C. Complete the Placement End Date 

 
This will end the  current placement and allow the development of the new 
placement. 
 

b. SEARCH  for the placement home 
1. Search Type: Placement Facility 
2. Placement Facility: Select the category that fits the selected 

home (Shelter Home, FFA Certified Home, Foster Family 
Home, Group Home, Relative/NREFM Home) 

 
If no hits,  
Complete form: Butte County CWS/CMS Add/Change Placement Facility 
Request  and forward it to the Account Clerk, Senior (Christy Morrow) and 
the Placement Specialist .  The ACS will Create the home in CWS/CMS and 
complete procedure c.1.(A)(B)(C) below: 
 

c. Create New Placement Home 
1. ID Page 

A. Name of Relative/SCP 
B. Type: Relative/NREFM Home 
C. Address 
 

d. If found in Search, Open “Create New Placement” Notebook: 
1. Highlight Child to be placed and the placement home   
           just found 
2. ID Page 

A. Complete Start Date 
B. Complete Care Provider Relationship to Child 

3. Ongoing Requests Page 
A. Complete Payment Rate(s) 
B. Complete Start Date 

 
e. Open “Existing Placement Home” Notebook  

1.      complete all pertinent pages 

 

 

 

 


